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Information About Committees and Committee Nominations 

1. An Association must elect a committee of at least five members and up to a maximum of twelve 
members.  The number of committee members is decided at the AGM each year. 

2. Areas of interest and participation on the Committee.  Tick whichever apply.  Residents 3000 is able to 
grow and serve its members through the voluntary efforts of the committee each with a particular area of 
interest. 
 

R3000 Positions and Tasks 

Position Tasks Tick 

President Vision.  Leadership.  Public Relations. Chair committee meetings, 
provide posts on social media.  

Vice President 
Manage tasks, backup to chair the committee meetings, verify 
minutes, treasurer backup, bank matters, support the President and 
stand in when needed. 

 

Secretary Agenda, Minutes, Runsheet for events, AGM prep, Annual Return to 
Consumer Affairs, Grant applications, Events reception help.  

Treasurer 
Maintain Xero based accounts, pay bills, maintain financial reports 
and budget, operate Square and train others, organise events 
reception with membership lists. 

 

Membership & Media 
Monitoring 

Attend to membership queries, keep subscriber lists up to date. 
Monitor the main email address info@residents3000.org.au. Filter 
out spam. Respond to queries, alert Digital Comms re events and 
other areas of interest for website posts and mailouts. 

 

Digital Comms & Website 

Maintain website, send emails, update Mail Poet. Design publicity 
mailouts, web posts and newsletters. Monitor and maintain Mail 
Poet subscriber lists. Collaborate with Membership & Media on 
misc. social media posts. 

 

Digital Tech & Records 
Website hosting (VentraIP, email management (cPanel), centralised 
data storage. Help others with software usage as required.  Maintain 
association digital records securely.  

 

Event Organiser Runsheet, venue, speaker’s liaison, catering, liaise with media.  
Events Reception.  

Presidents of Residents 
Groups Meetings 

Attend 4 meetings in work hours – 3hrs – 4 times per annum. Speak 
at the meeting about current issues for CBD residents. Liaise with 
other leaders of residents’ groups. 

 

CBD News Articles Write a monthly article.  

 
If you are not attending the meeting, please forward your Nomination Form to: 
 

The Acting Secretary 
Residents 3000 Inc. 
secretary@residents3000.org.au 

 



PO Box 24412 
Melbourne VIC 3001 

www.residents3000.org.au 
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RESIDENTS 3000 INC. COMMITTEE NOMINATION FORM 
REGISTRATION NUMBER: A0027766Y, ABN 97 622 580 759 

 
• A person is not eligible to be elected as a committee member if they are in arrears for membership fees. 

Details of person nominating to be elected as a committee member 
 

Name 
 

Address 
 

Postal address (if different from above) 
 

Telephone number 
 

Email address 
 

I am a: (mark  box with an X)  

Current Member  

 
I wish to nominate as a candidate for election as a committee member. Outlined below is a summary of the skills and 
knowledge I can bring to the committee. My preferred area (s) of interest are noted on the following page. 
 

 

 

Signature 
 
 Date 


